
Introduction to SPSS 
 
Designed as an introduction to the SPSS statistics package, this one-day 
course covers how to create, edit and maintain data sets, how to produce and 
interpret a range of basic statistics and graphs, and how to access some of 
the more advanced features of this package. There is also the opportunity to 
address problems or questions participants have regarding the use of SPSS 
for particular projects. No prior knowledge of SPSS or statistics is assumed. 
 
Course overview 
 
Morning 
 

Introduction to SPSS 
Preparation of Data Files 
Data screening and transformation 

 
Afternoon 
 

Graphing data 
Descriptive statistics   
Working with output 

 
Survey Design and Analysis using SPSS 
 
This 2-day course covers effective design of surveys and the use of SPSS to 
analyse survey responses. Issues such as what questions to ask on the survey and 
how to ask them are discussed in the first part of the course. In the second part, 
participants learn to use a number of statistical tools to analyse their survey data. 
There is also the opportunity to address problems or questions participants have 
regarding the use of SPSS for particular projects. A working knowledge of data 
entry and editing, and how to generate basic descriptive statistics in SPSS is 
assumed. 
 



Introduction to SPSS Course contents  

Overview  
What is SPSS?  
SPSS the software package  
SPSS for statistical analysis  
Comparing Versions  
What’s new?  
The SPSS environment  
SPSS Windows  
First Screen in SPSS  
Data Editor Window  
Output Viewer  

Preparation of Data Files  

Overview  
Getting Started  
How to start an SPSS session  
Entering data by hand  
Example:  Laboratory report results  
Opening an existing file  
Opening an SPSS Data File  
Opening an Excel file in SPSS  
Getting Data from other sources  
Defining variables  
Naming a Variable:  
Variable labels  
Missing values  
Variable types  
Value labels  
Inserting and Deleting cases and variables  
Inserting new cases  
Inserting new variables  
Deleting a case  
Deleting a variable  

Data Screening and Transformation  

Overview  
Transforming variables  
Computing new variables  
Recoding variables  
Organising your data  
Frequency Distributions  
Histograms  
Bar charts  
Other graphs  
Viewing output  
Crosstabs  
Select Cases  



Measures of central tendency and variability  

Overview  
Measures of Central Tendency and Variability  
The mean, median and mode  
Matching measures of central tendency with measures of variability  
SPSS procedures  
Obtaining Summary Statistics  
Measuring the relationship between variables  
Graphing relationships  
What is a correlation  

Where to get further help?  

Help with the software  
SPSS Help  
Textbooks on using SPSS  
Help with statistical analysis and interpretation  
 



  


